BY-LAWS OF
ALABAMA BOARD OF REGISTRARS

This Association shall be known as the Alabama Association of Boards of Registrars.

ARTICLE I: NAME AND PURPOSE:

The object of this Association shall be to establish good fellowship among the Boards of
Registrars of the State of Alabama, to improve and extend the services rendered to the
public by its members, and, by united action, work for the betterment of every Board of
Registrars in the State. The rules contained in the current editions of “Robert’s Rules of
Order Newly Revised” shall govern the Association in all cases in to which they apply, and
in which they are not inconsistent with this Constitution and By-Laws or any special rules
of order the Association may adopt. The Association shall meet twice each year, spring and
fall. The meeting at which the Officers and the Legislative Committee are elected, shall be
held in Montgomery. If the meeting is not an election meeting, the date and location will be
chosen by the President with the approval of the Executive Committee.

ARTICLE Il: MEMBERSHIP

All persons who are serving as appointees, either as Chairman or Member, in the Offices
of the Board of Registrars in this state shall, so long as they remain in office, shall be
eligible for membership in this Association. Clerks employed by or working in the
Office of the Board of Registrars in this state, so long as they are working for the Board
of Registrars, shall be eligible for an associate membership in this Association. Associate
members will not be entitled to vote or hold an_elected office of the Association. Each
member/associate member shall pay to the treasurer dues assessed in the amount

of $35.00 /$25.00 annually, due and payable not later than the 31st day of December of
the current year. Members whose dues are delinquent past December 31st will not be
entitled to vote or participate in Association business until dues are current. Dues will be
transferred to newly appointed registrars/clerks who are replacing active members from
their county. The Association will no longer recognize honorary memberships, hence
forth distinguished citizens of Alabama and persons who have rendered exceptional
service to the Association will be recognized with a plaque and a resolution of
appreciation from the Association.

ARTICLE Il1l: OFFICERS

The officers of the Association shall be as follows: President, Vice-President, Secretary,
Treasurer and Historian. These officers will collectively serve as The Executive
Committee. The election of officers shall be held every two years (2), in the month of
November, to coincide with new appointments by the Appointing Board. Smooth and
successful transitioning is key to maintaining a strong organization from year to year. An
effective transition will establish continuity of the Associations’ progress, goals and
growth, ensure the successful transfer of important information, build upon the
achievements of outgoing officers, re-enforce productive communication between
officers and general membership, and provide an opportunity for incoming officers to
plan for the future and establish new goals.



On the day in which officers are elected, outgoing officers shall ensure that the newly
elected officers are administered the oath of office in the presence of general
membership. Outgoing officers shall continue to chair the meeting at which the election
has taken place until said meetings’ conclusion. For no less than 30 (thirty) days
thereafter, the outgoing officers will closely coordinate with their newly elected
counterparts to transfer all Association documentation and information to ensure effective
governance without delay or interruption, thereby laying a strong foundation for their
success.

The officers shall hold offices from the time of installation during the meeting at which
they are elected and shall serves until their successors are elected and qualified.

The officers shall hold offices from the time of installation during the meeting at which
they are elected and shall serve until their successors are elected and qualified, according to
the Constitution and By-Laws. When the Association is not in session, the Executive
Committee shall be vested with all the powers of the Association needing to be and not
inconsistent with the Constitution and By-Laws.

In the event an officer or executive committee member of the association miss two (2)
consecutive executive meetings, he or she shall relinquish their position, pending a review
by the executive committee and that position shall be filled as outlined in the Standing By-
Laws. Should vacancies occur in the elective offices of the Association, the President or
the Vice-President in the President’s absence may appoint interim replacement(s). Should
multiple vacancies occur which include the offices of the president and vice president, the
line of succession will be as follows; President, Vice-President, Treasurer, Secretary,
Chairman of the Legislative Committee, Chairman of the Constitution and By-Laws
Committee. These officers will move upward within the line of succession and shall
assume the authority and duties of the office to which they accede.

NOTE: If either of the Committee Chairmen accedes to the office of President, they shall
immediately appoint a nominating committee and conduct a general election of officers
within three months of their accession.

ARTICLE IV: DUTIES OF OFFICERS

PRESIDENT: The President shall assume the duties of his/her office at the time of
installation during the general meeting at which he/she is elected and shall, when present,
preside at all meetings of the Association. The President may appoint any additional
committees he or she deems necessary and may appoint associate members to serve
on any committee to assist the committee members in a clerk’s capacity.

VICE-PRESIDENT: In the absence of the President, or in case of vacancy in that
office, the duties shall be discharged by the Vice- President. It shall be the duty of the
Vice-President to promote the interest of the Association, to make recommendations for the
betterment of the Association, and to render all possible assistance to officers of the
Association.

SECRETARY: The Recording Secretary shall record the minutes of the General
Meetings of the Association. He/she shall mail or email a copy of the minutes to each
member of the Association within thirty (30) days following a General meeting. He/she
shall, maintain an accurate roll of the Officers and Members of the Association.



TREASURER: The Treasurer shall attend to all financial matters of the
Association and shall serve as Treasurer on all committees. An audit shall be conducted by
the Executive Committee before a new Treasurer takes office. All expenditures in the
excess of $500.00, shall be approved by the Executive Committee. At each of the semi-
annual meetings the Treasurer shall present the Association with a financial report, with a
printed copy available to each member. This report shall include all income and
disbursements. The Treasurer shall also present an annual proposed Budget at the
November meeting.

HISTORIAN: The Historian shall record any historical data and shall keep a Scrap
book of events pertaining to the Association’s activities, including newspaper articles as
well as record of Legislative activities.

ARTICLE V: QUORUM
Sixty seven (67) members shall constitute a quorum.

ARTICLE VI: AMENDMENTS
By-Laws may be amended at any General Meeting by the vote of three-fourths (3/4) of the
members present.

ARTICLE VII: AUTHORITY
Robert’s Rules of Order Newly Revised.

ARTICLE VIII: COMMITTEES

Each committee shall be required to hold one or more group or tele-conference meeting
prior to each general association meeting. Members of any committee absent from two
consecutive Association meetings shall be removed from that committee and his/her
replacement shall be named by the Association President.

LEGISLATIVE: This committee shall be comprised of fourteen (14) elected
members. No two (2) board members from the same county can serve on the Legislative
Committee unless no one will serve in one or more of the districts. In that event, the
president of the Association shall be empowered to appoint someone from another district
to fill that position. This Committee shall elect its own Chairman. The President of the
Association shall serve as the fifteenth member and will represent the Executive
Committee. The Legislative Committee will consider any legislation pertaining to the
Association or individual Boards of Registrars. They will also lobby for or against bills in
the Legislature that affect the Boards of Registrars. If a vacancy occurs on the Legislative
Committee, the President will appoint a member from the same Congressional District to
fill the vacancy. The members of the Legislative Committee will serve as the Associations
contact persons with the Alabama Legislature. They shall be responsible for inviting the
elected official to the Association’s Social Receptions.

NOMINATING COMMITTEE: Every two (2) years the President and the
Executive Committee shall appoint a Nominating Committee consisting of seven members,
one from each Congressional District. This committee will elect its own Chairman and will
meet as the need arises. No member of the Nominating Committee shall be nominated or
hold office on the Executive Committee or the Legislative Committee. The Nominating
Committee shall count and certify election ballot results.



BY-LAWS COMMITTEE: A By-Laws committee, consisting of five (5)
members, will be appointed by the President of the Association every two years. The
President shall appoint his/her own parliamentarian.

EDUCATION COMMITTEE: The committee may be comprised of six (6)
members, which will be appointed by the President of the Association every two years.
The purpose of the Education Committee is to provide members with current information
and training regarding new and existing technology, professionalism and other pertinent
information as deemed necessary which will provide those members with the opportunity
to achieve the level of knowledge and skill necessary to serve the public. The committee
will develop and present programs and activities as necessary at AABOR official meetings.

ARTICLE IX: ELECTIONS:

a. Election of officers and Legislative Committee shall be by printed ballot.

b. Ballots shall be returned to the Nominating Committee for count results and certification
by candidate and number of votes by members attending the meeting. Each candidate shall
have the right to have a representative observe the ballot count.

c. Election of officers shall be held every two years at the November meeting as directed in
Acrticle I.

d. The Treasurer will certify to the Nominating Committee, 10 days prior to the election, a
list of qualified members (those who have paid their dues). The Nominating Committee
will then provide a poll list and each qualified member will receive a ballot upon signing
the poll list. At a specified time the ballots will be returned to the Nominating Committee.

STANDING RULES
Order Of Business:
Welcome By President
Invocation
Pledge To The Flag
Recognition and Addresses Of Guest Speakers
Dismissal of Guests, Non-Members and Visitors
Roll call of Paid Members
Reading, corrections and approval of Minutes of last meeting
Officers Reports
Committee Reports
Unfinished Business
New Business
Election of officers (every two years)
Adjournment



Template for the Oath of Office

OATH OF OFFICE

STATE OF ALABAMA
MONTGOMERY COUNTY

“I, SHEILA BARBUCK solemnly swear that | will support the Constitution of the United States,
and the Constitution of the State of Alabama, so long as | continue a citizen thereof; and that

I will faithfully and honestly discharge the duties of the office upon which | am about to

enter, to the best of my ability. So help me God.”

Sheila Barbuck,
Secretary
Alabama Association of Boards of Registrars

CERTIFICATION OF OFFICER AND ADMINISTERING OATH

SWORN TO AND SUBSCRIBED before me on this the 22 day of March, 2024

(Updated as amended December 2024)



